
 

  

Approved: 12-Oct-10

OFFICE OF THE SECRETARY OF THE ASSEMBLY
Secretary of the Assembly  
Office manager 
Senior Legal Officer 
Officer for Support of Communities

Departament for Legal and Procedure Issues
Director of Department for Legal and Procedure Issues 
Administrative Officer of the Director`s Office 

   Administration Departament  
Director of Administration Department  
Administrative Officer of the Director`s Office 

Division for Support to the 
Parliamentary Committees
Head of Division for support to 
Parliamentary Committees parlamentare  

Personnel 
Office
Head

Procurement Division
Head of Division 
Officer for Contracts
Senior Procurement 
Officer
Procurement Officer 
Procurement Officer
Procurement 
Administrative 

Office for Linguistic Services
Head of offfice for Linguistic 
services
12 translators albanian-serbian 
and vice verse 
Translator albanian english and 
vice verse 
2 Translators turkish albanian 
serbian and vice verse 
3 Proof reader for albanian 
language 
2 Proof reader for serbian 
language 
4 Operator/Typerwriter 
Administrative Assistant

Division for Technical 
Services
Head of Division  
Administrative-technical 
Officer 

Table Office Unit
Legal Officer  
Administrative Officer 

Division for 
Information 
Technology (IT)
Head of Division for 
Information technology 

Office for Protocol and International Relations
Head of Office for Protocol and International Relations
Asssistent in the Office for Protocol and International Relations
Senior Officer for Protocol 
Officer for Protocol
Senior Officer for Ceremonial 
Senior Officer for International Relations - Multilateral 
Senior Officer for Bilateral Relations
Senior Officer for Consular Relations 

 Division for Budget and 
Payment
Head of Division for budget 
and payment 
Senior Officer for Budget 
and planning
Senior Officer for payment
Senior Financial Officer 
Payment Officer 
Officer for Expenditure
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Unit for Post,Aarchive and Copying
Post officer 
Technical administrative assistant 
Technical administrative assistant  
Technical administrative assistant 
Archieve assistant 
Technical assistant 
Technical assistant 
Technical assistant 

Transport Unit
Coordinator of the transport 
unit  
Administrative Assistant  
Officer/ Transport Dispatcher
20 Drivers/ technical 
assistants 
Vehicle Cleaner 

Unit for Maintenance of 
the Building 
Coordinator of electro-
machniery maintenance  
Coordinator of engeneering, 
supervision and technical 
admission 
Technical maintenance 
assistant

Division for Legal Standardisation and 
Harmonization, Legal Advising, Research 
and Library
Head of Division for Harmonization, 
Standardisation and legal Adivising, Research
and Library 

Division for Plenary and Procedure 
Issues
Head of Division for Plenary and 
Procedure issues 

Unit for Research and Legislation Services and 
Library
Coordinator/Field Officer of the Office for Research 
and Legislation Servies and Library 
Officer for Research and Legislation Services  
Officer for Research and Legislation Services   
Officer for Research and Legislation Services 
Library Officer

 Internal Audit
Certifying Officer 

Unit for personnel 
management  
Senior Personnel 
Officer 
Personnel Officer 
Administrative 
Assistant  

Unit for 
Recruitment and 
Development of 
Human Resources

Unit for Administering 
Networks and Servers
Engineer of the system 
Officer for Computer Network
(Network Administrator) 
Technician for Computer 

Unit for Maintenance of 
Equipment for Users
IT and communication Officer  
(telephony)  
IT Officer for Assistence to Users
(clients) 

Unit for Support of 
Audio/Video System and 
Electronic Voting System 
votimit
Officer for audio/video system
Officer for audio/video system
Officer for audio/video system

Unit for Harmonisation and Legal 
Advising
Senior Officer for Legislation  
Senior Officer for Legislation   
Senior Officer for Legislation 
Official Europian Partnership

Unit for Formal-Legal and 
Linguistic Standardization
Senior Legal Officer 
Translator-Reviser Alb-serb
Translator-Reviser Alb-serb
Translator-Reviser Engl-Alb
Translator-Reviser Engl-Alb

Unit for Supply and 
Warehouse 
Senior Supply Officer 
Administrative-technical 
Officer  
Technical Officer for Supply  
Technical Officer for Supply  

Office for Media and Public Relations
Head of the Office
Senior Media Officer  
Senior Media Officer  
Media Officer   
Media Officer 
Senior Officer for Public Relation 
Senior Publishing Officer  
Administrative Assistant   

Unit for Support to Presidency 
and Session
Senior Legal Officer 
Senior Legal Officer 

Unit for Transcription and Proof-
Reading
Coordinator/Proof-reader of the 
Unit 
Proof-reader
Proof-reader
Operator/Typerwriter 
Operator/Typerwriter 
Operator/Typerwriter 
Operator/Typerwriter 

Unit for Service to the Deputies
Chief of Unit
Administrative Officer
Technical - Administrative Officer
Technical - Administrative Officer
Technical - Administrative Officer

16Committee Coordinators 
13 Senior Field Officers/Analysts 
7 Field Officers 
4 Administrative Officer

Administrative Assistant of the Presidency
Administrative Assistant of the Presidency F








